Resume Peer & Final Evaluation

Student Name:




     Peer Evaluated by:

	CONTENT CHECKLIST

	CRITERIA
	YES
	NO
	PEER COMMENTS
	TEACHER COMMENTS
	MARK

	Personal Data

-name                        -address
-phone Number       -e-mail
	
	
	
	
	

	Objective

Includes:

-skill                           -position
-establishment
	
	
	
	
	

	Highlight of Qualifications

-transferrable skills

-Does the resume make connections between past experience and the job objective?
	
	
	
	
	

	Accomplishments and Awards

	
	
	
	
	

	Volunteer Experience

Includes:

-job title                 -organization name
-city, province      -dates
-concise responsibilities
	
	
	
	
	

	Work Experience

Includes:

-job title                 -organization name
-city, province      -dates
-concise responsibilities
	
	
	
	
	

	Education

Includes:

-full school name          -location
-dates
	
	
	
	
	

	Interests

-Are the interests appropriate?
	
	
	
	
	

	References Available Upon Request
	
	
	
	
	

	FORMATTING CHECKLIST

	CRITERIA
	YES
	NO
	PEER COMMENTS
	TEACHER COMMENTS
	MARK

	Brief and Concise

-bullets used
-no “I” or abbreviations
	
	
	
	
	

	Proofreading

-Spelling                  -Grammar
-Capitalization        -Punctuation
	
	
	
	
	

	Action Verbs

-Not repetitive

	
	
	
	
	

	Typed

-letter size paper        -11 or 12 font
-Times New Roman
	
	
	
	
	

	Aesthetics

-easy to read        -headings stand out
-proper spacing (margins, paragraph)
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TOTAL:              /50








